
TAKELEY PARISH COUNCIL 
Full Council Meeting 

 

Takeley Parish Council | The Old School | Brewers End | Takeley | CM22 6SB 
www.takeley-pc.gov.uk | 01279 902434 | clerk@takeley-pc.gov.uk 

Minutes of the Meeting of Takeley Parish Council held on Wednesday 9th July 2025 at 
7.30pm at The Old School Community Centre 

Members Present:  Cllrs Phill Bodsworth (Chairman), Samantha Moore (Vice Chairman), 
James Banks, Patricia Barber, Paul Burnett, Helen Carter and David 
Daykin 

 
In Attendance:             Jackie Deane (Clerk), Cllr Bagnall (UDC), Cllr Sutton (UDC), Cllr Sarah 

Warnes (Lt Canfield Parish Council), Cllr Susan Barker (ECC) and 25 
members of the public 
 

Item  

25/46 
 
 

Apologies for Absence 
Apologies were received and accepted from Cllrs Backus, Boyle, Cheetham and 
Sprules. 
Apologies were also received from Cllr Mark Colletta (UDC) 
 

25/47 Declarations of interests 
None. 
 

25/48  Public Forum and County Councillor Report 
Cllr Barker gave an update on potholes that have been repaired in Smiths Green and 
where bollards reinstatement was complete in The Street. 
Cllr Barker reported on two agreements made at the recent Local Highways Panel 
meeting: 
a) implementing road safety signage and markings adjacent to High House Nursery, 
close to Coopers End and Stansted Airport and  
b) parking restrictions in the form of double red lines in Parsonage Road, from the 
Four Ashes to the mini roundabout all the way through to the airport.   
Red line parking restrictions will be funded by Stansted Airport and a consultation 
period is required, for any objections to be considered. Cllr Barker has asked for this 
scheme to be expedited.     
Members of the public were in attendance primarily to ask for assistance with 
airport parking in Parsonage Road and adjacent roads and several individual points 
were made.   
Cllr Sutton responded to individual concerns and requests for help, adding that the 
Ward councillors at UDC were supporting the Parsonage Road scheme and they 
would be happy to support residents in all other parts of the parish.  She explained 
that the low response rate to the UDC consultation prevented any universal scheme 
going ahead but that individual streets or clusters of homes can get restrictions, if 
they show the correct levels of support in the form of a petition.  
A resident from the new Woodbanks development in Parsonage Road asked how 
their current management company restrictions can be replicated, if the main roads 
through the development are adopted by Essex County Council Highways.  The Clerk 
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responded, that through the planning process, funding for the restrictions has been 
secured in a legal agreement. 
A resident asked Cllr Barker if she is able to ensure that urban clearway signs, which 
were removed near the airport, could be replaced.   
A resident expressed her fear that the problem of HGVs using Parsonage Road would 
result in a child being injured or killed by large vehicles mounting the curb.   
 

25/49  Minutes of the Meeting 
The minutes of the meeting held on 11th June 2025 were approved as a true record 
(proposed by Cllr Banks and seconded by Cllr Moore, the decision was unanimous). 

 

25/50  Ward Councillor Report  
Cllr Bagnall reported that UDC is expecting to hear from the Local Plan inspectors by 
September, with their feedback from the recent hearings. 
Cllr Bagnall reported that the forthcoming scrutiny meeting will consider the fairness 
of a financial contributions formula which Hatfield Forest puts forward in planning 
applications, and if there are restrictions on how the National Trust spends those 
contributions.   
Cllr Bagnall reported that Angela Knight has been appointed Strategic Director of 
Operations, and that she will take on complaints and other matters previously 
managed by Peter Holt.  This internal promotion will free up time for the CEO, Peter 
Holt, to focus on devolution matters.   
 

25/51  Councillor Reports 
None. 
 

25/52  Clerk’s Report and Correspondence 
1. Airport parking update – Cllr Bagnall is following up on the details of NEPP’s 

request for an indemnity for the parking restrictions which have been agreed at a 
layby at The Street. 

2. The ROSPA play area annual safety inspections reports had no high risks to 
remedy immediately.  The Clerk will meet with the Council’s contractor to agree 
details of maintenance and replacement items, which will include replacing two 
sets of goal posts and installing fencing as previously approved by the Council. 

3. Old School works this month included wiring for power and heaters to use in the 
outside seating area and a new outside tap.  

4. Sports Field update – an initial meeting with a commercial sports organisation 
was held on 30th June, attended by a representative of the company, the 
Chairman, Clerk and Assistant Clerk, in preparation for a proposal for a 
commercial/community use proposal, which will be considered at a future 
meeting.  We are awaiting confirmation from Takeley Football Club, on their 
availability for a meeting regarding their payments for services and their future 
use of a section of the field. Cllr Sprules will represent the finance committee at 
that meeting. 
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5. There is a current public consultation, open until 5pm on Sunday 20 July to 
comment on the proposals for Local Government Reorganisation in Essex.  For 
further information, see the link: 
Local Government Reorganisation in Greater Essex | Your say Southend 

6. The Council has been notified by UDC Electoral Services that a new councillor can 
be co-opted to fill the vacancy from Hugh D’Alton’s resignation.  Advertisements 
have been published and circulated locally. 

 

25/53  Councillor Premises Inspections 
The Clerk suggested that it might help members become more familiar with the 
premises and outside spaces owned by the Council by arranging a date for an annual 
inspection.   
Action: Assistant Clerk to circulate dates for an annual inspection of the open spaces 
and community building in late August or early September, with a reserve date for 
bad weather, and make a note of those who can attend.  The Clerk or Assistant Clerk 
will accompany the visits to the Recreation Ground, Sports Field, The Old School and 
The Pastures green and play area.   
Note: The village green in Molehill Green will not be included in the inspections. 
 

25/54  Old School and Kitchen Cleaning 
Quotes were received and considered from two contractors. 
 
It was RESOLVED to approve quotes received from JH Cleaning Services for the Old 
School Community Centre (proposed by Cllr Moore and seconded by Cllr Carter, the 
decision was unanimous): 

a) A quarterly kitchen deep clean to the sum of £212.00 
b) A quarterly deep clean of the Old School Community Building (except 

kitchen) to the sum of £320   
 

25/55  Proposed New Automatic Number Plate Recognition (ANPR) Camera in Takeley 
Essex Police Community officers have applied for a new ANPR in Takeley, to be 
funded by Uttlesford District Council.  Feedback was requested on email to 
evelyn.harris@kent.police.uk – deadline 31st July 2025. 
Action: The Clerk was asked to respond to say that the Parish Council is supportive 
(proposed by Cllr Carter and seconded by Cllr Moore). 
 

25/56  Adoption of Council Policies 
A list of policies were considered for adoption or re-adoption, including a new IT 
policy. 
It was RESOLVED to adopt the following policies (proposed by Cllr Banks and 
seconded by Cllr Moore, the decision was unanimous):   

a) A new Parish Council IT policy 
b) Training Policy 
c) Grants Policy 
d) Standing Orders 
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e) Grievance Policy 
f) Media Policy 
g) Information and Data Protection Policy  

 

25/57  Finance 
a) The balance on account on 1st July 2025 was 116,390.57. 
b) Monthly finance reports for May, June and July will be presented at the 

August meeting. 
c) It was noted that all AGAR and associated documents for the external audit 

were sent on email to the auditors on 1st July 2025. 
d) It was noted that the Finance Committee will discuss and make 

recommendations on matters raised by the internal auditor. 
e) The following payments were approved (proposed by Cllr Banks and 

seconded by Cllr Moore):  

Payee Description Net Cost (£) Total (£) 

Nockolds Legal fees 6,307.50 7,569.00 

Rialton Transport 
consultant 
fees 

2109.80 2109.80 

J Deane Expenses – 
mileage and 
stationery 

46.15 46.15 

TBS 
Hygiene 

Bin 
collections 
and refix 

199.20 
75.00 

239.04 
90.00 

ROSPA Playground 
inspections 

252 302.40 

GA 
Coleman 

Grass cutting 5,252.80 6303.36 

 

25/58  Planning Committee 
a) The minutes of the meeting held on 10th June were noted. 

 
b) The Clerk gave an update on the Stansted Airport planning application.  

It was RESOLVED to appoint Railton, in acceptance of a fee proposal of 
£1,800 plus expenses, to prepare a draft report for review and a final report 
for submission to the Stansted Airport application (proposed by Cllr Moore 
and seconded by Cllr Carter, the decision was unanimous). 
Action: The planning committee were requested to enquire with UDC for 
their support in measuring the difference in air quality and how the harm 
could be mitigated. 
 

c) It was noted that a further comment has been invited on the on the Smiths 
Green Village Green removal application and that a fee estimate has been 
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sought from the Council’s solicitors.  
 

d) The Clerk gave an update on matters raised by the Parish Council at the Local 
Plan Examination in Public. 

 

25/59  Matters to Note and Future Meetings 
The Finance Committee meeting has been changed to 23rd July and Planning 
Committee meeting has been changed to 16th July. 
Cllr Burnett requested an item for a discussion on acoustic panels, however the 
Chairman stated that all necessary agreement has been established, prior to 
identifying an appropriate grant, at which stage new prices would be sought. 
 

25/60  Date of the Next Meeting  
The next meeting is scheduled for Wednesday, 13th August 2025 at 7.30pm at the 
Old School Community Centre.  It was noted that Cllr Moore will chair then next 
meeting in Cllr Bodsworth’s absence. 
 

Meeting closed 8.48pm 
 
 
Signed by the Chairman ………………………………………………………………………………. 
 
Date ……………………………………………………………………………………………………… 
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Bank Reconciliation up to 30/06/2025 for Cashbook No 1 - Unity Current A/c 680
22/07/2025
21:00 User: JACKIE

Date Cheque/Ref Payee Name or DescriptionAmnt Paid Amnt Banked Stat Amnt ClearedDifference
42.00 42.0001/06/2025 SO Active Digital MarketingR

85.27 85.2702/06/2025 129 Receipt(s) BankedR
150.00 150.0002/06/2025 2525 Receipt(s) BankedR

22.50 22.5002/06/2025 2529 Receipt(s) BankedR
202.32 202.3206/06/2025 130 Receipt(s) BankedR

15.00 15.0009/06/2025 DD TV LicensingR
34.67 34.6710/06/2025 DD XLN Business ServicesR

179.23 179.2310/06/2025 131 Receipt(s) BankedR
187.75 187.7510/06/2025 2526 Receipt(s) BankedR

68.00 68.0011/06/2025 2530 Receipt(s) BankedR
37.50 37.5012/06/2025 2528 Receipt(s) BankedR

15.00 15.0016/06/2025 DD XLN Business ServicesR
760.44 760.4416/06/2025 DD Lloyds Credit CardR
23.65 23.6517/06/2025 DD E-ON NEXTR

106.77 106.7717/06/2025 DD Castle WaterR
147.43 147.4317/06/2025 132 Receipt(s) BankedR

20,000.00 20,000.0017/06/2025 payments Receipt(s) BankedR
116.41 116.4118/06/2025 DD E-ON NEXTR
450.00 450.0018/06/2025 BACS Essex Association of Local CouR
587.80 587.8018/06/2025 BACS S SprulesR
243.60 243.6018/06/2025 BACS Rialtas Business SolutionsR
393.60 393.6018/06/2025 BACS TBS HygieneR

6,943.25 6,943.2518/06/2025 BACS JM Payroll ServicesR
175.00 175.0018/06/2025 BACS Per Pro Services LtdR

7,168.80 7,168.8018/06/2025 BACS GE&AF Silvester LtdR
3,613.68 3,613.6818/06/2025 BACS Cerda Planning LtdR

60.00 60.0018/06/2025 BACS Window Wash UKR
9,838.80 9,838.8018/06/2025 grant UDC Receipt(s) BankedR

157.97 157.9720/06/2025 BACS E-ON NEXTR
7.59 7.5920/06/2025 DD Castle WaterR

183.50 183.5024/06/2025 2527 Receipt(s) BankedR
149.63 149.6324/06/2025 133 Receipt(s) BankedR

114.02 114.0230/06/2025 DD RT TecR
5,668.62 5,668.6230/06/2025 DD Public Works Loans BoardR

10.00 10.0030/06/2025 DD Unity BankR
11.10 11.1030/06/2025 DD Unity BankR

26,718.97 31,251.93

Name Signed................................................................... ...................................................................Date ................................
Clerk/RFO:
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Page 2Date:

Bank Reconciliation up to 30/06/2025 for Cashbook No 1 - Unity Current A/c 680
22/07/2025
21:00 User: JACKIE

Name Signed................................................................... ...................................................................Date ................................
Chair of Finance:
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