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Minutes of the Ordinary Meeting of Takeley Parish Council held on Wednesday 10th June 
2026 at 7.30pm at The Old School Community Centre 

Council Members Present: Samantha Moore (Vice Chairman), Jim Backus, Patricia Barber, 
John Boyle, Paul Burnett, David Daykin, Richard Ridley,  
and Sue Sprules.                                                                                                                       

 
In Attendance: Jackie Deane (Clerk), Cllr Mark Coletta (UDC) and one member of the public.  

 

Item In Cllr Bodsworth’s absence, Cllr Moore chaired the meeting 
 

26/20  
 
 

Apologies for Absence 
Apologies were received and accepted from Cllrs James Banks, Steven 
Moore, Jackie Cheetham, Phill Bodsworth and Helen Carter.  Cllrs Geoff 
Bagnall (UDC & ECC) and Maggie Sutton (UDC) also sent their apologies. 
 

26/21  Declarations of interests 
Members to declare interests for matters on the agenda. 
Cllr Burnett declared a pecuniary interest item 26/30 as he is on the 
fundraising committee and is a trustee of the Silver Jubilee Hall, which could 
be a beneficiary of any grant awarded). 
 

26/22  Public Forum  
A South Road resident requested Parish Council support for a resident permit 
scheme for South Road.  She explained that there are 3 roads off Parsonage 
Road without the 10am – 11am parking restriction in place. Airport parkers 
are leaving their vehicles in South Road for at least a week at a time, causing 
access problems mostly near the Parsonage Road junction.  This problem is 
likely to get worse once restrictions are in place along Parsonage Rd. She 
intends to submit the required petition to NEPP for a resident permit scheme 
because 3 properties do not have off-street parking.  It is likely that the 
permit would be required for parking between 10am and 2pm.  The Clerk 
advised that, one a restriction has the required support, funding might be 
available from Stansted Airport. 
 

26/23  Ward and County Councillor Reports 
Cllr Coletta was present to take questions.   
 

26/24  Minutes of the Last Meeting 
The Full Council minutes of the meeting held on 11th May 2026 were 
approved as a true record (proposed by Cllr Sprules and seconded by  
Cllr Backus).  
 

26/25  Councillor Reports 
None. 
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26/26  Parking Permit Scheme on South Road 
Members considered the request raised in the public forum. 
 
It was RESOLVED to support the residents of South Road in an application to 
NEPP for a Parking Permit Scheme (proposed by Cllr Barber and seconded by 
Cllr Ridley, the decision was unanimous.   
 

26/27  Annual Parish Assembly 2027 
Cllr Paul Burnett requested a review of agenda items and arrangements for 
the next APA and requested an updated list of groups, so that the meeting 
can provide effective networking for local groups.  
 
It was RESOLVED that a similar format for the Annual Parish Assembly should 
be followed to that of previous years, with updated contacted details for 
local groups provided by all members, (proposed by Cllr Moore and seconded 
by Cllr Burnett). 
 
Action: Members agreed to forward to the Assistant Clerk all their known 
contact details of the groups to be invited to the next APA by 18th June.  The 
Clerk added that these contact details will also be forwarded to Weston 
Homes as they have requested a list for the start of their consultation on 
their new housing proposals. 
 

26/28  Clerk’s Report and Correspondence 
a) Update from Essex County Council on the proposed red line scheme 

in Parsonage Road – Cllr Bagnall is awaiting a response regarding the 
possibility that a 'temporary' traffic regulation order, to reduce the 
delay in getting the restrictions in place.  The County Council has 
agreed the 'design' for the restrictions, for red lines to be installed 
along Parsonage Road up to the Mill Race Drive roundabout, after 
which they will be yellow lines to the 'Coopers End' roundabout. The 
reason for the change from red to yellow lines is to allow the stopping 
of buses along that part of the road. 
There is no design to go beyond this, so they are back to the original 
plan. 
Awaiting confirmation on timescales for the 'formal' consultation, 
which is required by law (assuming we don't go down the route of a 
temporary order). 
Geoff asking how quickly the work can be scheduled and whether we 
need to get the approval of the Cabinet Member for Highways. 
 

b) Vehicle Activated Speed Sign Scheme – locations have been sent to 
Essex County Council to review their suitability, and feedback was not 
as positive as we had hoped.  Additional costs and barriers to delivery 
have emerged and we have gone back to UDC for further advice on 
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how to remain part of their scheme. 
 

c) The kitchen has had additional cupboards fitted and the outbuilding 
has had roof repairs, both giving the Old School more storage 
opportunities as it becomes busier. UDC has confirmed that costs for 
both improvements can be reimbursed by allocated s106 funds they 
are holding on behalf of the Council. 

 

26/29  Takeley and Little Canfield Art Show 
The local art group is working up a piece of community art in the form of a 
ceramic mural, and it is suggested that it might be attached to the road 
facing wall of the outbuilding of the Old School.  
 
It was RESOLVED to approve in principle, displaying of a community ceramic 
mural on the Old School Outbuilding (proposed by Cllr Burnett and seconded 
by Cllr Sprules, the decision was unanimous). 
 

26/30  Grant Request 
Organisers of the Takeley 10K Run, to be held on Sunday 6th September, 
have requested grant support for their community event. 
 
Cllr Burnett left the room for this item. 
 
It was RESOLVED to make a s137 grant of £1,000 to the Takeley 10K run, to 
support their community event (proposed by Cllr Backus and seconded by 
Cllr Ridley).  
 

26/31  Councillor Representatives and Committee Membership Review  
Members reviewed and agreed individual responsibilities as circulated to 
members, with correction on Chair and Vice Chair amendments. 
Action: Relevant changes should be added to the website.  
  
It was RESOLVED for Cllr Boyle to join the Hall and Amenities Committee with 
immediate effect (proposed by Cllr Burnett and seconded by Cllr Ridley).  
 

26/32  Policies for Review and Adoption 
All policies due for reviewed for adoption were available to view ahead of the 
meeting. 
Note: half of these policies should be reviewed in 2027 and the remainder in 
June 2028. 
It was RESOLVED to adopt the following policies  

a) Reserves Policy – as recommended for adoption by the Finance 
Committee 

b) Freedom of information publication scheme 
c) Model publication scheme  
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d) Standing orders – agreed with no changes  
e)  Terms of reference for Finance Committee, Planning and Staffing 

Committees. 
f) Annual risk assessment – Adopted with changes to reflect the need to 

arrange a new Fire Risk Assessment, to create HR risk assessments 
and HR policies after training, and to amend Caretaker to Caretakers 

g)  Financial Regulations – agreed with no changes  
h) Complaints Procedure 
i) Vexatious Complaints Policy 
j) Training - Statement of Intent 
k)  Press and Media Policy 
l)  I.T. Policy 
m)  Information & Data Protection Policy 
n)  Grievance policy  
o)  Grants’ Policy  
p)  Gifts Hospitality Policy 
q) Document Retention Policy 

 
The adoption of all policies was proposed by Cllr Sprules and seconded by  
Cllr Moore, the decision was unanimous. 
 

26/33  Internal and External Audit - Annual Governance and Accountability Return 
(AGAR) 2025/26 

a) It was noted that the internal audit was completed by Per Pro 
Services, in liaison with the Clerk/RFO on Monday, 8th June 2026 
(proposed by Cllr Sprules and seconded by Cllr Ridley). 
 

b) The comments and recommendations from the internal audit were 
read by the Clerk at the meeting. 
 

c) It was RESOLVED to approve the Asset Register 2025-26 (proposed by 
Cllr Moore and seconded by Cllr Sprules) 
 

d)  It was noted that, at the May finance committee meeting, it was 
RESOLVED to recommend approval of AGAR statements for Section 1 
and to approve the Accounting Statements in Section 2. 
 

e) Section 1 of the AGAR – It was RESOLVED to approve the Annual 
Governance Statement 2025/26, which was duly signed by the 
Chairman and Clerk/RFO at the meeting (proposed by Cllr Sprules and 
seconded by Cllr Backus). 
 

f) Section 2 of the AGAR – It was RESOLVED to approve the Accounting 
Statements for 2025/26, which had been signed by the 
Clerk/Responsible RFO and was signed by the presiding Chairman at 
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the meeting (proposed by Cllr Moore and seconded by Cllr Barber).  
 

g) It was RESOLVED to agree details for the notification of the dates of 
the period for the exercise of public rights from Monday 15th June – 
Friday 24th July 2026, and for this to be displayed on the website and 
notice board (proposed by Cllr Sprules and seconded by Cllr Moore).  
 

26/34  Hall and Amenities Committee 
a) The minutes from the last meeting were noted. 
b) Cllr Moore reported that the committee is looking to increase use of the  

multi-use games area at the Sports Field, by adding nets and marking out 
for pickle ball.  Grant funding will be sought once costs have been 
received.  She also reported that the grass BMX track has been cleared.  
She reiterated that improvements to the kitchen and outbuilding will be a 
useful to provide extra storage and more usable space within the 
building.   
 

26/35  Planning Committee 
It was noted that the Council has submitted additional comments for the 
Land North of Taylor’s Farm application.   
 
The next committee meeting will be held on 17th June, and meetings are 
scheduled for the 3rd Wednesday of the month 
 
The Clerk gave an update on UDC planning committee decisions.  She also 
advised that Weston Homes has started to liaise with the Council, in 
preparation for the 1500 homes local plan allocation north and east of Priors 
Green, ahead of a public consultation. 
 

26/36  Insurance Renewal 
It was noted that the Council’s insurance renewed on 1st June 2026.  There 
has been a premium increase due to malicious damage claims and a policy 
excess of £2,500 has been imposed on future malicious damage claims.  
 

26/37  Finance Committee 
a) It was noted that the balance on account on 31st May 2026 was 

£168,102.65. 
b) The minutes of the last meeting were noted. 
c) The May finance report, tabled at the meeting, was approved (proposed 

by Cllr Sprules and seconded by Cllr Ridley, the decision was unanimous). 
d) It was RESOLVED to approve, and ratified payments*(proposed by Cllr 

Backus and seconded by Cllr Sprules): 
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Payee Description Net Cost (£) Total (£) 

Clear 
Councils 
Insurance* 

Insurance 
renewal 

3,138.88 3,138.88 

CouncilWise*  Clerk HR 
training 

72.00 86.40 

CouncilWise 
 

Clerk 
permitted 
development 
planning 
training 

60.00 72.00 

Per Pro 
Services 

Internal 
audit fee 

202.50 202.50 

Takeley 10k 
committee 

Community 
event 

1,000.00 1,000.00 

 

26/38  Matters for a Future Agenda 
None. 
 

26/39  Date of the Next Meeting  
The next meeting is scheduled for Wednesday, 9th July 2026 at 7.30pm at 
the Old School Community Centre. 
 

Meeting closed at 8.53pm 
 
Signed by the Chairman ……………………………………………………………………… 
 
Date ………………………………………………………………………………. 
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Takeley Parish Council Current Year
Time:

Page 1Date:

Bank Reconciliation up to 31/05/2026 for Cashbook No 1 - Unity Current A/c 680
10/06/2026
13:11 User: JACKIE

Date Cheque/Ref Payee Name or DescriptionAmnt Paid Amnt Banked Stat Amnt ClearedDifference
39.00 39.0001/05/2026 cafe card Receipt(s) BankedR
35.20 35.2005/05/2026 cafe card Receipt(s) BankedR

45.60 45.6007/05/2026 DD Active Digital MarketingR
60.00 60.0007/05/2026 hall 2525 Receipt(s) BankedR
90.08 90.0807/05/2026 181 cafe Receipt(s) BankedR

14.95 14.9508/05/2026 DD TV LicensingR
18,597.36 18,597.3608/05/2026 XZV HMRC Receipt(s) BankedR

45.00 45.0008/05/2026 2603 hire Receipt(s) BankedR
85.00 85.0008/05/2026 2602 hire Receipt(s) BankedR

37.14 37.1411/05/2026 DD Daisy Communications LtdR
37.00 37.0011/05/2026 2601 hire Receipt(s) BankedR
38.30 38.3011/05/2026 cafe card Receipt(s) BankedR

787.24 787.2414/05/2026 DD E-ON NEXTR
59.50 59.5014/05/2026 2607 hire Receipt(s) BankedR

14.40 14.4015/05/2026 DD Daisy Communications LtdR
26.70 26.7015/05/2026 DD Clover FDMSR

979.83 979.8315/05/2026 BACS Essex Association of Local CouR
27.00 27.0015/05/2026 BACS Society of LC Clerks EssexR

120.00 120.0015/05/2026 BACS Window Wash UKR
8,023.49 8,023.4915/05/2026 BACS JM Payroll ServicesR

390.60 390.6015/05/2026 BACS TBS HygieneR
3.80 3.8015/05/2026 BACS Harriet MooreR

67.20 67.2015/05/2026 cafe card Receipt(s) BankedR
26.20 26.2018/05/2026 cafe card Receipt(s) BankedR

494.01 494.0119/05/2026 DD Lloyds Credit CardR
70.54 70.5419/05/2026 cafe cash Receipt(s) BankedR

102.38 102.3819/05/2026 183 cafe Receipt(s) BankedR
18.42 18.4220/05/2026 DD E-ON NEXTR

265.05 265.0521/05/2026 DD E-ON NEXTR
8.25 8.2521/05/2026 DD E-ON NEXTR

272.00 272.0021/05/2026 2579 hire Receipt(s) BankedR
1,200.00 1,200.0022/05/2026 BACS Railton TPC LtdR

396.00 396.0022/05/2026 BACS Stone & Meadow LandscapeR
312.00 312.0022/05/2026 BACS Ist Takeley Scout GRoupR
853.35 853.3522/05/2026 BACS Railton TPC LtdR

61.70 61.7022/05/2026 cafe card Receipt(s) BankedR
29.70 29.7022/05/2026 cafe card Receipt(s) BankedR

3,138.88 3,138.8827/05/2026 BACS Clear CouncilsR
4.20 4.2027/05/2026 BACS TBS HygieneR

38.01 38.0127/05/2026 BACS A Collins-KlimckeR
3,000.00 3,000.0027/05/2026 BACS Lee Greenwood RoofingR

78.00 78.0027/05/2026 BACS Broadmead Leisure LtdR
72.00 72.0027/05/2026 BACS Dunmow Training CouncilWiseR
31.23 31.2327/05/2026 BACS J DEANER

65.96 65.9627/05/2026 185 cafe Receipt(s) BankedR
51.00 51.0027/05/2026 2594 hire Receipt(s) BankedR
31.10 31.1029/05/2026 cafe card Receipt(s) BankedR

13.45 13.4531/05/2026 DD Unity BankR



Takeley Parish Council Current Year
Time:

Page 2Date:

Bank Reconciliation up to 31/05/2026 for Cashbook No 1 - Unity Current A/c 680
10/06/2026
13:11 User: JACKIE

Date Cheque/Ref Payee Name or DescriptionAmnt Paid Amnt Banked Stat Amnt ClearedDifference

20,393.60 19,864.22

Name Signed................................................................... ...................................................................Date ................................
Clerk/RFO:

Name Signed................................................................... ...................................................................Date ................................
Chair of Finance:


