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Meeting Notice 

Councillors are hereby summoned to attend the Ordinary Meeting of Takeley Parish Council 
which will be held on Wednesday 11th June 2025 at 7.30pm at The Old School Community 
Centre, Brewers End, CM22 6SB for the purpose of transacting the business set out on the 
agenda below. 

Council Members:  Cllrs Phill Bodsworth (Chairman), Samantha Moore (Vice Chairman), 
Jim Backus, James Banks, Patricia Barber, John Boyle, Paul Burnett, 
Jackie Cheetham, Helen Carter, David Daykin and Sue Sprules.                                                                                                                       

 

Signed: Jackie Deane  

(Clerk to the Council) 
Date of publication: 5th June 2025 
 
Members of the public and press are welcome to attend. 

 
AGENDA 

Item Part 1 – Public Meeting Chaired by Cllr Samantha Moore 

25/25  
 
 

Apologies for Absence 
Members to approve apologies sent to the Clerk ahead of the meeting.  

25/26  Declarations of interests 
Members to declare interests for matters on the agenda. 
 

 
25/27  

Public Forum and County Councillor Report 
Up to 15 minutes for public questions and statements, 3 minutes for individuals. 
 

25/28  Minutes of the Last Meetings 
1. To consider approval of the Annual Full Council Minutes of the meeting held 

on 14th May 2025.  
2. To consider approval of the Minutes of the Extraordinary Meeting held on 2nd 

June 2025. 
 

25/29  Ward Councillor and County Councillor Reports 
To receive reports. 
 

25/30  Councillor Reports 
Reports from members representing the Council. 
 

25/31  Clerk’s Report and Correspondence 
1. On-street car parking in Parsonage Road – There has been an increase in the 

volume of cars parking along the road in currently unrestricted areas.  Sever 
residents have contacted the Parish Council and information has been given on 
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where these reports should be lodged.  The Clerk has asked ward councillors to 
seek clarification on the timescale of UDC’s parking consultation outcomes, 
which were specifically on roads in Takeley and Little Canfield. 

2. Update on financial contributions – The Clerk has made enquiries with the 
district council’s Section 106 Monitoring and Enforcement Officer and has been 
informed that funds are being held by UDC, some of which might be suitable for 
payment of works to the Molehill Green Village Hall or for other community and 
sports expenditure in the Takeley parish.  Discussions are ongoing. 

3. The new Weston Homes industrial estate development in Parsonage Road has 
planning conditions which included a 5-year option for a new Health Centre on 
the development.  The Parish Council has been informed that the NHS has 
declined the health building due to unacceptable access arrangements.  There is 
a current planning application to consider a new warehouse on the land to 
replace the health building, which is no longer required by the NHS. 

4. Sports field update – The portacabins are being used by the football club or 
access to the toilets, kitchen and storage areas.  Work has yet to be invoiced 
because the contractor has ordered new materials to repair the porches.  The 
drainage pipes to the rear of the portacabins have been covered, as requested.  
The Assistant Clerk is waiting for feedback from members before seeking quotes 
for a new fence, with a budget previously agreed.  A meeting with the football 
club has been requested to discuss payment of utilities costs and their 
suggestion to change the pitch layout. 

5. Parish boundary enquiries have been made with Hatfield Broad Oak Parish 
Council, to consider moving the boundary to include in the Takeley parish 
approved housing developments west of Station Road. 

6. A correction was made to the online edition of the Grapevine magazine to 
amend a resident group’s article, clarifying that there is no affiliation with the 
Parish Council.  Members should be reminded to check the Council’s policies 
relating to social media and other communications and whether their intended 
comments are in a personal or council capacity. 

7. The fortnightly community supermarket is getting a good level of footfall.  The 
UDC support services monthly drop-in sessions, which were agreed as a trial on 
Wednesdays, however, are poorly attended.  UDC has advertised the sessions to 
take place in the community centre on the third Wednesday of the month 
throughout 2025.  The organisers will be attending the Community Supermarket, 
to try to establish this ongoing service provision in Takeley.   

8. The Clerk and Cllr Backus attended a planning application consultation for a 
commercial development in Little Canfield, which would provide privately-
managed new community facilities for the local area, including soft-play, therapy 
pool and function rooms. 

 

25/32  Councillor Resignation 
To note that Hugh D’Alton has resigned from the Council due to work pressures. 
UDC has been notified.  The current vacancy is published on the Council’s website 
and, once UDC’s advises that the second vacancy can be filled, this will be amended 
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and more widely publicised, to fill both vacancies.   
 

25/33  Administrator Resignation 
To note that Jeanette Norfolk has resigned from the position of administrator and, 
as this was during her probation period, she was paid one week’s pay in lieu of 
notice. 
The Staffing Committee intends to meet in early July to discuss how the post might 
be filled.  
 

25/34  Staffing Committee Vacancy 
It was noted that there is a vacancy on the committee that was not filled at the last 
meeting.  Members are to consider either adding another member or, in light of the 
councillor vacancies, reducing the total number to six on the terms of reference. 
 

25/35  Financial Regulations 
Financial Regulations were amended and adopted at the last meeting, however, due 
to the recent need for the Clerk to use delegated expenditure powers, it was noted 
that although planning committee expenditure limit was raised to £5,000, the Clerk 
delegated power was unchanged at £2,000.   
At the Extraordinary Meeting, Cllr Bodsworth requested reconsideration of 
paragraph 5.15 and raising this sum to £5,000, and the Clerk requests the authority 
for items below £1,000, to match the limit previously agreed on the credit card.  This 
paragraph would be amended, as shown below (with changes in bold): 
 

5.15 Individual purchases within an agreed budget for that type of expenditure 

may be authorised by: 

• [the Clerk], under delegated authority, for any items below [£1,000] 

excluding VAT.  

• the Clerk, in consultation with the Chair of the Council {or Chair of the 

appropriate committee}, for any items below [£,5,000] excluding VAT. 

• {a duly delegated committee of the council for all items of expenditure 

within their delegated budgets for items under [£5,000] excluding VAT} 

• {in respect of grants, a duly authorised committee within any limits set 

by council and in accordance with any policy statement agreed by the 

council.}  

• the council for all items over [£5,000];  

 

25/36  Risk Assessment  
At the May Finance Committee meeting it was RESOLVED TO RECOMMEND the 
updated risk assessment for approval at the June Full Council meeting (proposed by 
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Cllr Sprules and seconded by Cllr Daykin). 
To consider the recommendation from the Finance Committee. 
 

25/37  Planning Consultant fees for the Local Plan Examination in Public held in Saffron 
Walden  
Cerda Planning will attend a total of 4 sessions, including making the transport case 
where required. 
A fee estimate has been received from Cerda Planning.  Each session of the EiP is 
estimated to incur fees of £1,750 per session for preparation and attendance – plus 
VAT and expenses, to the approximate sum of £7,500 plus VAT for the hearings in 
June. 
To consider a recommendation from the Planning Committee. 
 

25/38  External Audit- Annual Governance and Accountability Return (AGAR) 2024/25 
At the May finance committee meeting item 25/9, there was a general discussion on 
the relevance of each of the accounting statements. 
It was RESOLVED to recommend AGAR statements for Sections 2 and 3 for approval 
by Full Council at the 11th June meeting (proposed by Cllr Sprules and seconded by 
Cllr Daykin). 
 
External Audit - To receive the Annual Internal Audit Report and to approve the  
 recommendations from the internal auditor. 
 

a) Section 1 of the AGAR – to review and agree the Annual Governance 
Statement 2024/25, to be signed by the Chairman and Clerk/RFO at the 
meeting. 

b) Section 2 of the AGAR - to review and agree the Accounting Statements for 
2024/25, which have been signed by the Clerk/Responsible RFO.  The 
Chairman to sign Section 2 at the meeting. 

c) To agree details for the notification of the dates of the period for the exercise 
of public rights from Tuesday 1 July – Monday 11 August 2025. 
 

25/39  Police Speed Checks 
Item requested by Cllr Burnett. 
 

25/40  Sports Field 
Item requested by Cllr Boyle. 
 

25/41  Morrells Green 
A resident from The Pastures attended a recent meeting to ask the Council to 
consider permission for a group of residents to hold a table-top sale on Morrell’s 
Green at the Pastures.   
They are planning to hold this in August therefore formal permission is requested. 
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25/42  Finance 
a) To approve the monthly finance report – deferred to the July meeting due to 

information not yet received. 
b) To note the balance on account on 1st June was £ 131,283.09. 
c) To consider payments for approval: 

*paid due to renewal date 1st June 

Payee Description Net Cost Total 

Rialtas Software 
maintenance 
agreement 

203.00 243.60 

EALC Chairman’s 
training days 
1, 2 & 3 

375.00 450.00 

*Clear 
Councils 

Insurance 
renewal 

2,584.80 2,584.80 

TBS 
Hygiene 

Bin 
collections - 
May 

328.00 393.60 

Expenses 
Cllr Sprules 

Plants for 
planters 

tbc  

 

25/43  Planning Committee 
a) To note the minutes of the meeting held on 8th April. 
b) To receive a report from the committee Chairman on recent major planning 

decisions and comments agreed at the June meeting. 
c) Local Plan and major planning – To note an update on the Examination in Public 

and an update on UDC’s housing supply, circulated to members ahead of the 
meeting. 

 

25/44  Matters to Note and Future Meetings 
 

25/45  Date of the Next Meeting  
The next meeting is scheduled for 9th July 2025 at 7.30pm at the Old School 
Community Centre. 
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